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document service
Information Job Form

Your Details

Name:

Address:

Ph Number:

Email:

Please include a self-addressed Express Post Envelope (Large) so we can return the second copy
of the documents, a paid invoice and Affidavit of Service in a timely manner. Please remember to
process payment via EFT, cash or cheque prior to service.

Person for Service

Name:

Ph Number:

Address for Service:

Tick relevant boxes:

[ ] Unsecured Property [ ] Gated Property [ ] Secure Apartment [ ] Rural Property [ ] Dog

Alternate Addresses for
Service:

(work, school, lawyers
office, gym)

Known Vehicles:
(Type, colour, rego)

Do they work? [ ] Yes. Hours of work [ 1No

We will avoid attempting service during these times.

Other Info:

Please include a Photograph of the Person to assist with the positive identification process. We
recommend not notifying the person that documents are coming to avoid any unnecessary delays
with them attempting to avoid service. We always complete service as discreetly as possible.

Submit this form with the two copies of the documents, self address express post envelope and
payment. Use the persons surname as a payment reference.

Thank you for instructing Sunshine Coast Document Service.



